
  
  
 

1        20 November 2025 
  

How to Manage Documents in APLI 
Building Services and Development Services Applications 

Table of Contents 

Uploading Documents ................................................................................................................. 2 

Using the Submission Package Tab......................................................................................... 2 

Uploading your Documents .................................................................................................. 2 

Selecting the Document Type .............................................................................................. 3 

Troubleshooting Document Upload Issues .............................................................................. 4 

How to Access Your Records to Upload/Download Documents ................................................... 5 

Login and Locate Your Record ................................................................................................ 5 

Go to Attachments ................................................................................................................... 5 

Downloading Documents ............................................................................................................ 7 

Locating Documents (Files and Approved Plans/Documents) .................................................. 7 

How to Download Your Documents ......................................................................................... 7 

 

 

  



  
  
 

2        20 November 2025 
  

How to Manage Documents in APLI 
Building Services and Development Services Applications 

 

Uploading Documents 

Using the Submission Package Tab 

The Submission Package tab is where you will upload your documents to APLI. 

This applies to NEW and EXISTING (previously submitted) applications/records. 

Uploading your Documents 

• In the Attachments page of your application, you can use the upload area 

(shown below) to: 

o Drag and drop files OR 

o Upload files (select the file(s) from your computer and click open) 

 

• APLI will perform a virus and duplicate file check and once complete, you will be 

able to proceed 
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Selecting the Document Type 

• Under the Doc Type tab, select the correct type of document using the drop-

down menu (the available document types differ with each application) 

 

• Add all required documents for your application 

• Wait until the document Status is green (Ready to submit) 

• Click Continue Application  
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Troubleshooting Document Upload Issues 

• If your file is too large, reduce the size before uploading 

• If your file is locked for editing, please make sure it is unlocked prior to uploading 

• Always double-check that you picked the correct Document Type 

• If the document you have uploaded is a duplicate of another document (e.g. 

either the file name or the content is the same of a file that already has been 

submitted), a Duplicate File status will show preventing you from proceeding in 

submitting the application 

 

• To delete the file, click the box next to the file name  

• Click on the trash can icon to delete the file 

 

• Upload a new file that has not yet been uploaded previously and includes a 

different file name with different content in the file.  
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How to Access Your Records to Upload/Download 

Documents 

Access your existing applications/records to upload or download documents. 

Login and Locate Your Record 

• Login to APLI (eservices.barrie.ca) 

• On the home page, click on Access My Records 

• Click on the arrow beside Building Services or Development Services  

• Find your application/record in the list 

• Click on the Record Number to open the details 

 

Go to Attachments  

• Once in your record, click on the Attachments tab 

 

• Add your documents to upload them 

• Click Submit Package for Review 

 

https://eservices.barrie.ca/apli/Default.aspx
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• Click Yes in the Confirmation Box 

 

• You will receive confirmation that the APLI system received your document 

submission 
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Downloading Documents  

Locating Documents (Files and Approved Plans/Documents) 

• Click on Files and/or Approved Plans / Documents 

 

 

How to Download Your Documents 

• Check off the box beside the File  

• Click Download 

 

• At the bottom right-hand corner of your screen, a green window will appear 

advising you to click the link “here” to download 

 

• After clicking “here”, the file will download directly to your device 


